Requirements for completing a UC San Diego Foundation 

Fund Information Sheet
All gifts and pledges received by UC San Diego Foundation are designated to either an existing gift fund or to a new gift fund to support the purpose of the gift. 

Fund Accounting Rules require all gifts with a similar purpose to be allocated to the same fund. New funds are only created when a unique purpose cannot be attributed to an existing fund.
Gift Processing Services will set up a new gift fund when a gift is received and there is no active fund that has the same restrictions as those put on the gift by the donor. A request to set up a new fund may come from a department, a development officer, or after working directly with a donor.  
If you are unclear whether a new fund needs to be set up or there is an existing fund with a similar purpose, you may check with your department’s business officer or assigned development officer. 
A new Foundation fund can be established prior to receiving any gifts as long as there is a donation commitment that meets the minimum requirement or there is active fundraising for this unique purpose. To do so, the individual requesting the new fund set-up needs to complete the on-line UC San Diego Foundation Fund Information Sheet and submit it to the Foundation via email at giftfundrequests@AD.ucsd.edu or by mail at MC #0940.
Please note, you will not be able to save and submit the form until all required fields are completed.
NOTE: there are different minimum gift levels required to open a current or endowed fund. It is important the department, or development officer understand these restrictions before requesting the creation of a new Foundation gift fund. 
The minimum gift level to open up a current expenditure gift fund with the UC San Diego Foundation is $1,000. If the initial gift is less than $1,000, a written explanation stating why the requestor believes the gift level will exceed $1,000 and when (timeframe), needs to be included in “special instructions” portion of the fund information sheet. 

There are various minimum gift levels required to open up an endowed fund according to the purpose of the endowment. These minimums are discussed in PPM 410-4. If the gift does not meet the required minimum amount, the Foundation may not be able to set up an endowment fund. In this case, a current expenditure fund can be set up that can convert at a later date to an endowed fund IF the minimum endowed fund value is achieved. However, if this choice is made, there must be written proof that the donors understood they were giving to a fund that may be converted at a later date. This disclosure may be made via a gift agreement or a general written solicitation and must be forwarded to the Foundation along with the completed new fund information sheet.  
If the fund is an endowed fund or a current fund to convert to endowed, the gift agreement or general written solicitation must be submitted with the fund information sheet.  Failure to do so may result in a delay in creating the fund.

If you have questions, please contact Gift Processing at giftfundrequests@AD.ucsd.edu.   

