Instructions for completing an Auction Purchase Form 

Overview

An auction is an event in which goods or property are sold to the highest bidder
Charity auctions are a method of bringing in private support, and are typically held at our events.
In order for Gift Processing to properly determine whether the purchaser of the item has a portion of their gift that is tax-deductible , Gift Processing must receive one list of all auction items  with the name of the donor, item description, declared FMV, and name of the purchaser and what it the item “sold”.
Try to obtain the estimated FMV from the donors. Either ask the donor to complete a Deed of Gift form or Donor Auction Form or have a dept. staff do so. 
Remember - there can be no listing of an item as “priceless,” unless there is no desire or intent to provide the winning bidder with a possible tax-deduction. In such a case, the winning bid establishes the fair market value and, thus, the bidder receives equal value for their payment (in other words- no gift !!!)  
Please make all efforts to verify the FMV of auction items. Prior similar auctions and eBay are good sources for values.
Form
The form is fairly self-explanatory. We need to get complete Donor personal information in case we need to contact them or create a new constituent record in Millennium.

Try to get the form completed as much as possible. Gift Processing will need copies of each donor form. 

If you have any questions please contact Gift Processing at X44493.  
