
University of California, San Diego 
ART EXHIBITION & LOAN AGREEMENT 

 
THIS AGREEMENT IS ENTERED INTO BY THE REGENTS OF THE UNIVERSITY OF CALIFORNIA, ON BEHALF OF THE DEPARTMENT 
INDICATED BELOW, AND THE LENDER, SUBJECT TO THE TERMS AND CONDITIONS GOVERNING LOAN AGREEMENT ON REVERSE. 
_________________________________________________________________________________________________________________________ 
 
Exhibit Name:_________________________________________________________  Start Date:_____/_____/_____   End Date:_____/_____/_____ 
 
Exhibit Location:__________________________________________________________  Deadline date for publicity materials:_____/_____/_____ 
 
Sponsoring Dept::___________________________________________   Phone: (_______) ______-_________   Fax: (_______) ______-_________ 
 
Dept. Contact:________________________________________________________   Email:______________________________________________ 
 
_________________________________________________________________________________________________________________________ 
 
Lender’s Name________________________________________________   Phone: (_______) ______-_________   Fax: (_______) ______-_______ 
 
Address:_________________________________________________________________________________________________________________ 
 
Contact Person:________________________________________   Email:____________________________   Phone: (_______) ______-_________ 
 
If UC Employee or Student, Name of Department:_______________________________________________   Phone: (_______) ______-_________ 
 
Credit (Lender’s name for exhibit label, catalog, publicity):_______________________________________________________________________ 
_________________________________________________________________________________________________________________________ 
 
IF MULTIPLE OBJECTS ARE LOANED, A SEPARATE FORM MUST BE COMPLETED FOR EACH PIECE.   
 
Artist:_________________________________________________________  Title/Date:_______________________________________________ 
 
Description of Medium:____________________________________________________________________   Insured Value $_________________ 
 
Is artwork 2-Dimensional Art (paintings, drawings, photos, etc.) or 3-Dimensional Art (sculptures, models, etc.)?             2-D      3-D 
 
For  2-Dimensional artwork state size of art (without frame):      Height____________ x Width____________    
  
 If applicable, state size of frame:  Height____________ x Width____________ x Depth____________   
 
For 3-Dimensional artwork state size of piece (without base):   Height___________ x Width___________ x Depth___________ 
 
 If applicable, state size of  pedestal or base:   Height____________ x Width____________ x Depth____________   
 
Do you own the copyright to the work?   Yes      No   If not, who does:_________________________________________________________ 
 
Condition:________________________________________________________________________________________________________________  
     A CONDITION REPORT WILL BE COMPLETED FOR EACH OBJECT WHEN IT ARRIVES AT THE UNIVERSITY.  A COPY WILL BE PROVIDED TO THE LENDER AND A COPY KEPT ON FILE.  
 
Special handling requirements:______________________________________________________________________________________________ 
_________________________________________________________________________________________________________________________ 
 
Deadline date of arrival:______/______/______   Shipment via:____________________________________   Phone: (_______) ______-_________ 
 
Address from which object is to be shipped/picked up:__________________________________________________________________________ 
 
Address to which object is to be shipped when exhibit is over:____________________________________________________________________ 
_________________________________________________________________________________________________________________________ 
 
The University can provide insurance coverage for loaned objects through its Fine Arts Insurance policy.  See Terms and Conditions 
Governing Loan Agreement for additional information. 
  
Insurance provided by University    Yes      No    Certificate of Insurance required    Yes      No     Insured Value: $_________________ 
_________________________________________________________________________________________________________________________ 
 
Special 
Conditions:_______________________________________________________________________________________________________________ 
_________________________________________________________________________________________________________________________ 
 

I agree to the Terms and Conditions Governing Loan Agreement.  I understand that failure to meet the requirements of this agreement may 
result in the cancellation of the loan/Exhibition. 
 
_____________________________________ _______________________________   ____________________   __________________________ 
SIGNATURE OF LENDER/AUTHORIZED AGENT  PRINT NAME    TITLE                  DATE SIGNED 
 
_____________________________________ _______________________________   ____________________   __________________________  
SIGNATURE OF UNIVERSITY’S AUTHORIZED AGENT PRINT NAME    TITLE                  DATE SIGNED 
 
Copies: Department File - 3 years 
 Lender 
 UCSD Risk Management, MC0925           
 



 
Side A                                           (August 2011) 

 
University of California, San Diego 

ART EXHIBITION & LOAN AGREEMENT 
 

TERMS & CONDITIONS GOVERNING LOAN AGREEMENT 
_________________________________________________________________________________________________________________________ 

 
 

1. The conditions set forth on this form apply to all objects lent to the University and cannot be altered, changed, waived or 
otherwise amended except as agreed upon in writing. 

  
2. The University will exercise the same care with respect to loans as it does in the safekeeping of comparable works owned by 

the University. 
 

3. If at the request of the Lender, without prior written agreement, the object is to be returned to any address other than that 
which it was collected, the Lender shall pay any additional cost necessitated by such a change, if so directed by the University. 
 

4. Loans of works of art are governed by Section 1899, et. Seq., of the California Civil Code.  This law makes persons who 
deposit property with a museum responsible for informing the museum promptly in writing of any change in their address or 
change in ownership of the property.  If the museum is unable to contact a Lender directly by mail, the law provides that the 
museum will be deemed to have given notice under the law if it publishes a proper notice in a newspaper.  After making all 
reasonable efforts and through no fault of its own, the museum shall be unable to return the work(s) within sixty days after 
such notice, then the Museum shall have the absolute right to place the work(s) in storage to charge regular storage fees and 
the cost in insurance thereof, and to have and enforce a lien for such fees and cost.  If after three years, the works have not 
been reclaimed, the work(s) shall be deemed an unrestricted gift to the University or may be disposed of by the University. 
 

5. Unless otherwise indicated, the cost of transportation and packing will be borne by the University.  The method of shipment 
shall be agreed upon by both parties.  The Lender certifies that the property is in such condition as to withstand the ordinary 
strains of packing, transportation, and handling.  The Lender shall assure the property is adequately and securely packed for 
the type of shipment agreed upon, including transmitting to the University any special instructions for unpacking and 
repacking. 
 

6. University will insure the items in the Exhibition while they are in the University’s care, custody or control and in transit at the 
close of the Exhibition according to the terms and conditions of its Fine Arts insurance policy.  The Lender will provide 
University with an itemized schedule of all items in the Exhibition and their declared value.  A certificate of insurance will be 
sent upon request.  Under University’s Fine Arts Insurance policy items are insured for their insurance replacement value.  In 
the event of a loss it will be the Lender’s responsibility to establish to the satisfaction of the Fine Arts Insurance underwriter 
that the declared value is the insurance replacement value for the items that comprise the Exhibition.  This can be done with 
appraisals, with documentation that provides proof of sale of similar items, and in other ways acceptable to the underwriter.  In 
the case of long-term loans, it is the responsibility of the Lender to update insurance valuations.  In no event will University be 
liable to Lender for damages in excess of the amount of any insurance recovery from the University’s Fine Arts Insurance 
policy, nor for any loss or damage due to causes excluded from coverage under the Fine Arts Insurance policy. 

 
7. If preferred, the Lender may continue its own insurance for the period of the loan.  However, the University will not accept 

responsibility for any errors or deficiencies in information furnished to the Lender’s insurers or for any lapses in coverage.  
Prior to the shipment of the work, the University must be supplied with a Certificate of Insurance and an Additional Insured 
Endorsement naming The Regents of the University of California as an additional insured.  It is understood that any Lender 
insuring his/her own loan automatically waives right of subrogation unless information to the contrary is received in writing 
before the loan leaves the possession of the Lender. 
 

8. Unless the University is notified in writing to the contrary, it is understood that objects lent to it may be photographed by the 
general public. 
 

9. Any object lent to the University for Exhibition shall remain in its possession, or the possession of other Borrowers participating 
in the Exhibition for which it has been borrowed, for the time specified on the face of this form.  If the legal ownership of an 
object changes while the object is held by the University, the new owner will be required to establish his/her legal right to the 
object in a manner satisfactory to the University.  It is incumbent upon the Lender to notify the University of any change of 
address. 
 

10. The University has sole discretion as to whether, for how long, and in what manner objects loaned to it shall be exhibited.  The 
University also has the right to determine which written and interpretive materials will accompany the Exhibition. 
 

11. In the event of any conflict between this agreement and any writings, forms, or documents of the Lender, the terms of this 
agreement shall be controlling. 
 

The aforesaid conditions shall apply to all objects sent to the University on loan and cannot be altered, changed, waived or otherwise 
affected except by written agreement by both parties.  In signing this agreement, the undersigned warrants, represents, and certifies 
that he/she is the legal owner or authorized agent of the legal owner of the property described on this form. 
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