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	INSTRUCTIONS

	Step 1
	Below are the screening criteria you established or need to establish from this positions job description. If you have more than five criteria please combine it with one of the others and rate them together.

	Step 2
	Assign a score in the box under the criteria number for each candidate. (10 highest – 1 lowest; 0 if criteria not met). Choose a cut off score and interview candidates at that score and above.

	Step 3
	Return to HireOnline to enter and record your decisions. Retain this form for your records in the event of an audit.


	Screening Criteria

	Criteria 1: 
[[CRITScreening1]]
	

	Criteria 2: 
[[CRITScreening2]]
	

	Criteria 3: 
[[CRITScreening3]]
	

	Criteria 4: 
[[CRITScreening4]]
	

	Criteria 5: 
[[CRITScreening5]]
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