THE UNIVERSITY OF CALIFORNIA, SAN DIEGO 

ACADEMIC INTEGRITY OFFICE

Policy on Integrity of Scholarship Violations (Academic Misconduct)

Instructor Report Form

Please use one form per incident; if more than one student is involved in a violation, list all involved students. Please send this form and corresponding documentation (i.e., syllabus, student’s exam/assignment, etc.) via email (aic@ucsd.edu).
	Name of Student(s): 



	Student(s) PID: 


	

	Course:








(E.g., CHEM 114A)




	Quarter of Incident:

	

	Type of Academic Misconduct (an incident may involve more than one, but indicate in order of applicability):
· Scholarly Negligence (incorrectly executed citation)
· Plagiarism (use of source material without proper attribution/citation; resubmission of own work previously submitted)
· Assignment/Homework Misconduct (collaborating with others on an independent assignment; copying from others)
· Exam Misconduct (using/providing unauthorized notes or other aids during an exam; obtaining/using/providing an unauthorized, advance copy of a quiz, exam, or answers to one; copying or allowing copying during a quiz or exam)
· Fabrication/Falsification (e.g., changing answers or grades on an exam and re-submitting; fabricating an excuse to get out of an academic assignment).
· Fraud (e.g., submitting a paper or assignment written by another person; sending another individual to take an exam for oneself; taking an exam for another student; altering grades in Faculty or TA records).
· Other

	Most Applicable:
 
	Additional:

	Additional:


	

	Did you speak with the student(s) about this incident?
	 FORMCHECKBOX 
Yes
	 FORMCHECKBOX 
 No

	If yes, please summarize that conversation and anything you want to say about the demeanor of the student or concerns you have about the student or situation: 



	INSTRUCTOR INFORMATION
	TEACHING ASSISTANT INFORMATION (if applicable)

	Name:

	Name:


	Department:
	Email:

	MC or Mailing Address:
	

	Phone Number:
	Name:

	Email:
	Email:

	
	


Using the back of this form, provide your Instructor’s Report. NOTE: the student will receive a copy of your report, so be detailed but stick to the facts relevant to the Policy violation (e.g., how much was plagiarized, from what sources; what was observed and by whom). Do not include information that you do not wish to share with the student. If a TA or Proctor witnessed something relevant, please have them email a statement to you and include with your report.
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