Template for Posting positions on Handshake
This is a “guide” to ensure all information is included in your posting; delete fields that are not applicable to your posting.  Cut & Paste into the “Description” box on the “Details” page. 
Job Description: 
Enter detailed duties/tasks assigned. 

Job Location (if applicable):
Qualifications: 
Enter minimum qualifications to perform duties/tasks and the UCSD Student Service statement below: 
Must pay UCSD Student Services fees each quarter working. 

Hours per week: 

Special Conditions of Employment (if applicable)
Indicate days/hours; meals and/or room; transportation; certificates; CANRA; etc.
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Desired Start Date: 
This is applicable for mandatory trainings and/or a future start date. 
 
Competencies (each job posting should list 2-3 competencies): 

Notices: 
· If you have relatives employed at UCSD, you must include the name, relationship and department where employed in your resume or cover letter. This information is used only for the purpose of complying with the University’s nepotism policy.
· The University of California is an Equal Opportunity Employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, national origin, disability, age, protected veteran status, gender identity or sexual orientation.
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